
How to review 
your monthly 
Billing
Statement



Cover page
Month being billed

Your company 
information

1
1

Date the billing 
statement was issued

2

2

3

Statement 
Reconciliation
• Current month's 

premium 
• Past due premium
• Total amount owing – 

including any taxes
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Summary change report
List of employees 
whose coverage was 
changed in this billing 
period

4

Type of change
Common change codes 
• A: Employee Added
• C: Class Change
• S: Salary Change
• T: Employee Terminated
• D: Delete (ex: D-D01, 

means that dependent 01 
was removed from 
coverage)
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Effective date of the 
change

6
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Bill detail | Employee data
Employee name & 
certificate number (PIN)

7

Annual earnings
Premiums for salary driven 
benefits are based on the 
earnings listed on the 
statement 

8

Cost code
Number is assigned by the 
carrier if used 

Can also be used to show an 
Employee Number

Rate class
9

10
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Bill detail | Reading retros
Retroactive month 

If a retroactive 
adjustment has been 
made, the month(s) of 
the adjustment(s) will 
be indicated here.
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There will be a row for 
each retroactive 
month change for the 
employee with 
retroactive changes.
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Bill detail | Benefits
There is a column for 
each benefit on the 
plan.

At the top of each 
column, you will see 
the benefit name.

For each employee on 
the bill, you will see the 
benefit coverage 
amount, premium cost 
and applicable taxes.
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At the bottom of each 
column, you will see 
the monthly cost of 
each benefit for all 
employees on that 
page.
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Bill detail | Optional Benefits
The plan includes 
optional benefits for 
employees and their 
families. The premiums 
are entirely employee 
paid. This shows the 
levels of coverage 
and monthly 
premiums selected by 
those employees who 
have applied for one 
or more of the 
optional plans 
available. 
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Bill detail | Premium payments
Based on the premium 
sharing formula 
provided to 
GroupHEALTH, these 
columns show the 
employee(EE PRMS) 
and employer(ER 
PRMS) portion of the 
total monthly 
premiums.

The employee 
premiums will include 
the cost of the 
optional benefits as 
well to make payroll 
deduction easy.
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Bill detail | Total premiums
Total monthly 
premiums for all 
benefits for each 
employee.
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Bill detail | Section summary
The bill is sorted by 
Class or Cost Code. At 
the end of each 
section on the bill, you 
will see a summary of 
the benefit levels and 
premium totals for all 
employees in that 
section.
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Bill detail | Summary
At the end of the 
billing statement is a 
general summary by 
class, regardless of 
whether your 
statement was run by 
Class or Cost Code.

19 19

For each class you will 
see:
• Curr Lvls - Total volume 

levels for each benefit.
• Curr Prem - Current monthly 

premium amounts for each 
benefit.

• Retro Prem - Net amount of 
all retroactive premiums (if 
applicable)

• Totl Prem - Total premiums 
(current plus retroactive).



Bill detail | Summary
Current underwriters 
and their respective 
policy numbers, as 
well as the amount 
owing to them for the 
current month.
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Billing Statement: Optional Member Advantage Insurance

On your billing 
statement, you will see 
members who have 
taken Member 
Advantage. You will 
see columns with their 
coverage volume as 
well as their monthly 
premiums.

Member Advantage 
premiums are entirely 
employee paid. 

The employee 
premiums column (EE 
PRMS) includes the 
cost of the optional 
benefits to make 
payroll deduction 
easy.



Insurance Certificates:
Member Advantage Insurance

When your plan members sign up for Member 
Advantage you will see their coverage and 
premiums on your billing statement once their 
coverage is effective.

With your billing statement, you will also receive a 
file of Insurance Certificates for all plan members 
who signed up for Member Advantage. 

Distribute the Insurance Certificates to your plan 
members for themselves, and any of their 
dependents.
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